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Select records you want to export  

Press the button “export” 

3 Store the file in a computer drive  
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Comment: All records will be exported as a zipped JSON file. 
To access the records again you have to import the JSON 
file into Career Voyage application again – see the 
following slides. 
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Delete records 



1 Press the button “import” 

1 

2 Choose the zipped JSON file you want to import and press the button “Open” 
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Press the button “Upload Account Import File” 



4 The software will ask you to choose client records you want to import.  
After your selection, press the button “Import Selected User Accounts” 
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Comments: 
Created Date for imported records is 
the date of import 
 
If you import records which haven’t 
been deleted after the export, the 
system will create duplicate records. 
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Imported records 


